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Monthly Reconciliations
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Note: Department of Finance’s (Finance) Month-End Close Training Session ll covers Plan of Financial 
Adjustment and SCO/Agency Reconciliation Report
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Commitment Control

5

 Overview

 Budget Status Report

 Other Queries and Reports



Commitment Control 
Overview

Commitment Control (KK) is the structure and rules set up to enable an organization to budget 
check its transactions against predefined budgets to achieve budgetary control.
 KK transactions are posted in the ledgers below:
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CC_APPROP Budget Appropriations (Modified Accrual Basis)

CC_CV_APR Budget Appropriations (Cash Basis)

CC_REV Budget Reimbursement Authority (Modified Accrual Basis)

CC_CV_REV Budget Reimbursement Authority (Cash Basis)

CC_DETAIL Expenditure activity at the detail/lowest level (Modified Accrual Basis)

CC_DTL_REV Reimbursement and Revenue activity at the detail/lowest level (Modified Accrual Basis)

CC_CLRNG Budget Appropriation control at the ENY, Fund, and Reference (Modified Accrual Basis)

CC_CVCLRNG Budget Appropriation control at the ENY, Fund, and Reference (Cash Basis)

CC_REVCLNG Reimbursement Authority control at the ENY, Fund, and Reference (Modified Accrual Basis) 

CC_CVRVCLG Reimbursement Authority control at the ENY, Fund, and Reference (Cash Basis) 



Commitment Control 
Budget Status Report

 Reports remaining spending authority for a fund, reference, and program combination.
 Categorizes values by appropriation and the Associated Revenue.
 Departments should review and analyze how budgets have been spent and how much spending 

authority is remaining.
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Commitment Control 
Budget Status Report
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Departments should validate that the budget in FI$Cal matches 
the Budget Act using the Budget Status Report in Period 1.

Budget Act



Commitment Control 
Other Queries and Reports

 Report No. 6, Final Budget Report 
 FI$Cal Processes > FI$Cal Report > GL Reports > Final Budget Report
 Summary of appropriations, which includes expenditures, encumbrances, and 

balances for each. See Job Aid FISCal.235.
 DFQ_KK_01_ACTIVITYLOG_SUP_PROJ

 Provides all transactions reflected in KK. See the section on the Allocation Process for 
more information.

 DFQ_KK_14_APPRP_ACTIVITY_LEVL
 Transactions that have passed budget check and are posted to Commitment 

Control.
 Microsoft Power BI Reports

 KK History Detail Report – Job Aid FISCal.469
 Budget to Actuals – Job Aid FISCal.467
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General Ledger
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 Overview

 Trial Balance Reports



General Ledger
Overview
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The General Ledger (GL) is used to sort and summarize individual accounting transactions into 
the accounts needed to prepare financial reports. Finance maintains the Chart of Accounts for 
accounting, reporting, and budgetary purposes.

In FI$Cal, the GL is the repository for all financial transactions recorded across all FI$Cal modules. 
FI$Cal GL transactions flow within the GL module or flow from other Submodules. All Submodules 
post to GL, making GL the last module to close at month end. GL balances are maintained in 
the following ledgers:

Modified Accrual Ledger (MODACCRL) 
Cash basis and modified accrual transactions. Vouchers, invoices, collections, accruals, labor, etc.

Departmental Adjustment Ledger (DEPTADJ) 
Capitalized assets and depreciation and related encumbrances. 

Budgetary Legal Ledger (BUDLEGAL) 
Cash basis, modified accrual basis, and encumbrance transactions

Cash Basis Ledger (Cash) 
Cash transactions



General Ledger
Trial Balance Reports

Trial Balance (TB) is one of the main reports used to reconcile GL account balances.

 FI$Cal Processes - Trial Balance Reports 
 Displays the beginning balances, debits, credits, and ending balances by account 

number and description.
o Trial Balance Report (ZGL061)
o Trial Balance Report By Period (ZGL111)

 General Ledger - Trial Balance Report
 Displays the inception-to-date account activity (debits and credits), not the balance. 

Users will need to manually create an ending balance column and insert a formula 
(DR – CR) to calculate the ending balance. This report can be run using departmental 
ChartField values such as fund, year of enactment, project, and reporting structure.

o Trial Balance Report (GLS7012)
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General Ledger
Trial Balance Reports (ZGL061)

14



General Ledger
Trial Balance Reports (ZGL061)
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ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE DEBITS CREDITS ENDING BALANCE
1200000 AR - Revenue $0.00 $750.00 $0.00 $750.00
1200050 AR - Reimbursements $20,833.33 $7,865.00 $21,383.33 $7,315.00
1200100 AR - Abatements $45,082.60 ($19,828.47) $3,298.00 $21,956.13
1209900 AR - Other $5,331.59 $0.00 $0.00 $5,331.59
1222100 Adv to Agency & Off Rev Funds $0.00 $200,000.00 $0.00 $200,000.00
1240000 Due From Other Funds $6,233,453.68 ($182,283.87) $1,727,928.21 $4,323,241.60
1240100 Due Fr Oth Approps - Same Fund $7,461,648.97 ($6,997,368.47) $0.00 $464,280.50
1290000 Provision For Deferred AR ($5,331.59) $0.00 $0.00 ($5,331.59)
1301100 Expense Advances $320.00 ($320.00) $0.00 $0.00
1309200 Prepay to Other Funds/Approps $51,644.93 $59,549.14 $51,644.93 $59,549.14
2000000 Accounts Payable ($8,254.45) $7,258,192.13 $7,501,246.28 ($251,308.60)
2000100 Accrued Payables ($3,031,907.26) $0.00 ($3,031,907.26) $0.00
2010000 Due to Other Funds ($329,063.79) $0.00 ($329,063.79) $0.00
2010030 Due To General Ledger Journal $0.00 ($1,529,714.33) $24.41 ($1,529,738.74)
2011000 Due to Other Approps-Same Fund ($7,352,242.19) $0.00 ($7,352,242.19) $0.00
2021000 Due to Local Governments $0.00 $2,850.00 $2,850.00 $0.00
2024000 Due to Other Govt Entities $0.00 $500.00 $500.00 $0.00
2090110 Uncleared Collections-State Fd ($90.00) $0.00 ($90.00) $0.00
2090600 Pending Escheatments - AP $0.00 $3,969.02 $3,969.02 $0.00
3903000 Fund Balance - Clearing ($3,291,195.82) $0.00 $0.00 ($3,291,195.82)
4171400 Escheat-Uncla Ck/Warr/Bond/Cou $0.00 $12,070.63 $16,667.56 ($4,596.93)
4172500 Miscellaneous Revenue $0.00 $0.00 $1,559.18 ($1,559.18)
4800000 Intradept Reim - Oth Unit/PGM $0.00 $1,394,565.89 $2,499,428.26 ($1,104,862.37)
4810000 Interdept Reim - Oth St Dept $0.00 $0.00 $2,577,048.07 ($2,577,048.07)

Let’s look 
at these 
two 
accounts 
as we go 
through 
TB reports.



General Ledger
Trial Balance Report By Period (ZGL111)
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General Ledger
Trial Balance Report By Period (ZGL111)
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Let’s look 
at these 
two 
accounts 
as we go 
through TB 
reports.



General Ledger
Trial Balance Report – General Ledger (GLS7012) 
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General Ledger
Trial Balance Report – General Ledger (GLS7012) 
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Note:  Balance column was manually added and filled with the formula Debit – Credit. 
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Pre-Closing Activities
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 Timeline for Submodule Closure

 ZZ_MEC Queries and Suspense Entries

 Clear Accounts Payable Module

 Clear Accounts Receivable Module

 Incomplete Transactions, Deposits, Payments

 Additional Queries

 Month-End Close Automation Process

 Verify Submodules Are Closed

 Update MEC Dashboard



Steps from Job Aid FISCal.009 – Run the Month End Process: Run ZZ_MEC_OUTSTANDING_TRXNS, Group Not Set To Post, Incomplete 
Payments, and Correct Suspense Journal Entries. Updated 10/2022.
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Pre-Closing Activities 
Timelines for Submodule Closure 

Step Task ID Module(s) Task Activity Responsible Party Job Aid Notes
1.0 Subsystem Closing
1.3 DTL003 All Post Subsystem Transactions Run the ZZ_MEC_OUTSTANDING_TRXNS query and all ZZ_OUTSTANDING queries. Complete and 

clear all outstanding transactions returned from queries.
Depts FI$Cal.185 If needed, see Reference section below for additional details for 

vouchers, billings, deposit, labor and journal transactions. If any 
of these queries returned results the period will be close.

1.4 DTL004 AR Check for AR items not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Pending Items 
> Review items > Group Not Set to Post
Clear the user field before clicking the search button

1.5 DTL005 AR Check for AR deposit not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Payments > 
Review Payments > Incomplete Deposits
Clear the user field before clicking the search button

1.6 DTL006 AR Check for AR receipts/payments not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Payments > 
Review Payments > Incomplete Payments
Clear the user field before clicking the search button

1.7 DTL007 GL Review and Correct all Suspense Journal Entries Depts FI$Cal.033 Navigate to: Main Menu > General Ledger > Journals > Suspense 
Correction > Correct Suspense Entries

1.8 DTL008 GL Open a ticket with the FI$Cal Service Center only if Suspense Journal Entries have 4, 50, or 62 
series Account.  Use language in Notes column for instructions.

Confirm once all the Suspense Journal Entries have been resolved

Depts Please click on 'Bypass Budget Checking' checkbox for BU XXXX 
(enter department name) suspense journal (enter journal ID of 
suspense entries).

Suspense journal (enter journal ID of suspense entry) is in 
suspense because _______ (example: an incorrect Alt Account is 
mapped to the expense account). A correction journal is 
necessary to fix the _______ (example: Alt Account and reclass 
the balance in suspense). Please refer to Steps # 3 to 9 on job aid 
FI$Cal.033. 

The timeline to close submodule for the period is typically the first week of the following month. Departments 
should establish tasks and responsibilities to complete the Month-End Close (MEC) activities on a timely basis.

Submodule closure occurs when all submodule transactions for the accounting period have been posted to the 
GL. Each submodule contains pre-built queries to identify accounting entries not sent to the GL. 



 ZZ_MEC_OUTSTANDING_TRXNS
 This query consolidated four existing outstanding queries (Voucher, Deposit, Items 

and Journal) identified in the Job Aid FISCal.009.
 Job Aid FISCal.185 provides a list of various outstanding queries and descriptions.

 ZZ_MEC_ENTRIES_NOT_SENT_TO_GL
 Transaction did not post in the GL module.
 Job Aid FISCal.037 provides additional queries and descriptions.

 Correct Suspense Entries
 General Ledger > Journals > Suspense Correction > Correct Suspense Entries.
 Job Aid FISCal.033 provides instruction to identify and correct suspense entries.

Pre-Closing Activities
ZZ_MEC Queries and Suspense Entries 
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After departments run labor allocation and post transactions in the submodules, they must 
run the below queries and resolve any errors before closing submodules. These queries will 
identify outstanding transactions not posted in the GL module. Contact FSC for assistance if 
necessary. 
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Pre-Closing Activities
ZZ_MEC Queries

Must clear these 
transactions before 
closing modules.

MEC Outstanding Transactions
Business Unit Module Transaction Description Document ID Accounting/Jrn Date

8860 AR Deposit 1025 10/5/2022
8860 GL Journal 0000644149 10/10/2022
8860 GL Journal 0000653800 10/30/2022
8860 GL Journal 0000653818 10/30/2022



Example:
 There are eight (8) Accounts Payable (AP) transactions not sent to GL.
 Run ZZ_AP_ACCTENTRIES_NOTSENTTO_GL query to see voucher numbers.

 Displays all AP accounting entries not journal-generated.
 Vouchers are required to journal-generate to the GL and post before the amount 

can be reported on GL reports.
25

Pre-Closing Activities
ZZ_MEC Queries



Pre-Closing Activities
Clear Accounts Payable Module

 DGS invoices, SCO CalATERS invoices, and other interunit billing invoices may interface into FI$Cal 
Accounts Payable (AP) module unsuccessfully due to invalid ChartFields, etc. These voucher build 
errors must be cleared before closing the AP module.

 Methods to pull up Voucher Build Errors:
o Main Menu > Accounts Payable > Vouchers > Maintain > Voucher Build Error Detail
o DFQ_AP_05_VOUCHER_BUILD_ERROR

 Procedures to correct Voucher Build Errors:
o Job Aid FISCal.226 - Voucher build errors
o Finance eLearning AP3 - View and Correct Voucher Build Errors

 Ensure all AP vouchers are entered and approved prior to closing the period. Vouchers awaiting 
department/SCO approval will delay closing.

Note: It is recommended to review the query/report for voucher build errors daily.
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Note: It is recommended to run these queries on a daily basis to identify and correct incomplete transactions and 
transactions not sent to GL timely.

 Clear incomplete transactions in the Accounts Receivable (AR) module:
 Group Not Set To Post
 Incomplete Deposits
 Incomplete Payments

 ZZ_ARITEM_ENTRIES_NOTSENTTO_GL
 Displays all AR Item accounting entries that have not been journal-generated.

 ZZ_ARITEM_NOTSENTTOGL_WGROUPID
 Displays AR group IDs completed in AR module not journal-generated.

 ZZ_ARMISC_ENTRIES_NOTSENTTO_GL
 Displays all receipt accounting entries not journal-generated.

 DFQ_AR_11_INCOMPLETE_DEPOSITS
 Displays all incomplete deposits.

 DFQ_AR_12_INCOMPLETE_PAYMENTS
 Displays all incomplete payments.
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Pre-Closing Activities
Clear Accounts Receivable Module



Pre-Closing Activities
Incomplete Transactions
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Groups Not Set To Post



Pre-Closing Activities
Incomplete Deposits
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Review and clear AR module 



Pre-Closing Activities
Incomplete Payments
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Review and clear AR module 



 Labor Distribution (LD) – ZZ_LD_ENTRIES_NOTSENTTO_GL
 Displays all LD accounting entries that have not been journal-generated.
 Journal entries will be recorded to the GL module the day after LD is completed.

 Asset Management (AM) - ZZ_AM_ACCT_ENTRIES_NOT_SENT_TO
 Displays all AM accounting entries that have not been journal-generated.
 AM entries will be recorded to the GL module the day after asset depreciation is completed.

 Cash Management (CM) ZZ_CM_ENTRIES_NOTSENTTO_GL
 Displays all CM accounting entries that have not been journal-generated.

 ZZ_SUBSYS_JRNL_NOT_POSTED
 Displays journals that have not been posted in the GL module by journal ID, journal date, and business 

unit.
 Status fields and ChartFields are included in this query.
 Refer to Job Aid FISCal.037 (Reconciling Submodule Accounting Entries to the General Ledger 2.0) for 

additional reference in clearing issues.

Note: All submodule accounting entries are required to journal-generate to the GL module and post before 
the amount will be reported on GL reports.

Pre-Closing Activities
Additional Queries
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Pre-Closing Activities
Month-End Close Automation Process

Job Aid FISCal.431 provides instructions to automatically close submodules and subsequent AM/GL/PC 
modules in real time. 
Role: Z_DEPT_GL_MEC_ADMIN

Submodules:
 Run queries for all submodules at once or individual modules.
 If no pending transactions are identified, the system sends an e-mail to the State Controller's Office

(SCO) to close the period.
 If pending transactions are found, the system sends an e-mail to the department with a pending 

transactions query attachment for correction.
 After the corrections are made, the department re-runs the same process to close the module(s).
 The automation process closes submodules individually.

AM/GL/PC modules:
 AM/GL/PC modules can only be closed after all submodules are closed for that period.
 If AM, GL, and PC queries result in no pending transactions, the MEC Automation Process will close the 

period. 
 These modules should be closed between the 13th and 15th of each month.



Pre-Closing Activities
Month-End Close Automation Process 
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Pre-Closing Activities
Month-End Close Automation Process
Select specific or “All Sub Modules” to run.



Pre-Closing Activities
Month-End Close Automation Process
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6

Example:
 The system closed submodules with no errors and 

disabled the selection buttons.
 Errors were found in AR module – highlighted red.

Errors:
 The system sends an e-mail to the 

department with attachments for 
corrections.



Pre-Closing Activities
Verify Submodules Are Closed
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X

X



The Online Month-End Closing Reporting Tool (Job Aid FISCal.335) provides the steps on how to report MEC 
activities online in FI$Cal. 

Required Roles: GL Report Viewer, GL Maintainer, GL Processor, or GL Approver.
The MEC Dashboard calculates % of completion based on the below Task Status selection: 

 Completed
 In Progress
 Issues
 Not Applicable
 Not Started
 On Hold

 Update MEC Status if appropriate tasks are “In Progress” or “On Hold” so that MEC Dashboard can display         
25% completion as opposed to 0%.

 When all tasks are reported as “Completed” and/or “Not Applicable”, the MEC Dashboard will report 100%   
completed for the accounting period.

 FI$Cal will produce project status reports based on this data. Therefore, departments must ensure accurate 
and timely updates after the completion of related MEC activities.

 The “Reference” and “Open Periods” tabs under the MEC Status menu also provide quick links to view 
various ZZ_Outstanding queries and Open Periods for all modules.
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Pre-Closing Activities
Update Month-End Close Dashboard



Pre-Closing Activities
Update Month-End Close Dashboard
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MEC Dashboard showing 65% completion for period 6.
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Closing Activities
 Allocation Process

 Asset Depreciation Process

 General Ledger – Commitment Control 
Mismatch Report

 Close & Verify Asset Management/General 
Ledger/Project Costing Modules Closure 

 Update MEC Dashboard 
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Closing Activities
Allocation Process

Before Running Allocations:

 Validate allocation configuration steps and groups at the beginning of the fiscal year.
 Finance’s FI$Cal Overview Training provides additional allocation information, including concepts, 

terms, and definitions.

 Review Statistic (STAT) journal:
 Confirm all journals are loaded and posted.
 Check new funding, grants, and projects.
 Check for expired grants or projects.
 Review funds for available balances.

 Verify all submodules, including Labor Distribution (LD), have been closed.

 Review expenditure and encumbrance balances for the Clearing Account (CA) in the Budgets 
Overview screen.
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Closing Activities
Allocation Process

During and after allocation:
 Run allocations for one group at a time.

 Verify allocation Journal Status & Budget Status are Valid & Valid (V & V) before running subsequent 
groups.

 Review expenditure and encumbrance balances in the Budgets Overview screen. There should be 
zero balance in both. 

 Resolve any balances stuck in the CA and Administration/Distributed Administration Programs. 
 Delete V & V allocation journals and re-run allocations after updating STAT journal or adjusting 

source transactions.

 Run DFQ_KK_01 query to verify that all amounts distributed correctly (see the following slides for 
examples).

 After the allocation process has run, post expenditure allocation journals and keep encumbrance 
journals as V & V statuses.
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Before Running Allocations – Review/Update Stat Journal 
 Job Aid FISCal.098 – Create a Statistics Journal 
 Job Aid FISCal.001 – General Ledger Spreadsheet Journal Upload
 Refer to Finance’s FI$Cal Overview Training for more information about the allocation process
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Closing Activities
Allocation Process

Before Running Allocations - Review Budget Overview 
CA Program 9999
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Closing Activities
Allocation Process

Before Allocation – Review Budget Overview 
CA program has expenditure and encumbrance balances.
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During Allocation
 Perform allocation run (refer to Job Aid FISCal.008 Create and Maintain Allocations).
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During Allocation
Example: Run Period 4 expenditure allocation.

Note: Run allocation for one group at a time by changing Process Frequency to “Always”. Change the Process 
Frequency back to “Don’t” after completing that group.
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Closing Activities
Allocation Process

After Allocation – Review Budget Overview
Expenditure & Encumbrance – CA Program
Example (1) Successful Allocation – Zero CA Balances
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Closing Activities
Allocation Process

After Allocation – Review Budget Overview
Example (2) Unsuccessful Allocation – Balances remain in CA
Research CA Balances – Use DFQ_KK_01 Query
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Research CA Balances - Use DFQ_KK_01 Query.
Insert Pivot Table and drill down to original transactions.
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Research CA Balances - Use DFQ_KK_01 Query
 Pivot Table result with filtered Program 9999 (includes any subtasks).
 This table shows open periods with CA balances for further research. 
 See next step to drill down amounts and transactions.
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Research CA Balances - Use DFQ_KK_01 Query
 Next step – Move “Period” from “Rows” to  “Filters” to filter specific 

period and add “Rptg Structure” to “Rows” (provided allocation 
driven by Reporting Structure).

 Research all amounts that are not net zero
(double click -38.98 amount as an example).

2020                    2021 2022
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Research CA Balances – Use DFQ_KK_01 Query

 ENY 2020, Reporting Structure 88606300, amount ($38.98) stuck in the clearing account.

 See AR unit for this AR related transaction (PAR14859). 

Note: Departments can also use DFQ_GL_01_JOURNAL_DETAIL query to filter/pivot allocation entries 
(Source “ALO”) and verify zero balances for clearing account programs.

Ledger BU ENY Fund Program Approp Ref Budget Period Period Acctg Date Account Rptg Structure Sum Amount Item ID
C_DTL_EXP 8860 2020 0001 9999 001 2020 4 10/16/2022 5100000 88606300 -38.98 PAR14859
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Closing Activities
Asset Depreciation Process

Running Asset Depreciation is a two-day process:

1. Calculate Depreciation (Day 1)

2. Run Depreciation Close (Day 1)

3. Entries are posted overnight

4. Validate Depreciation Journal “AM00XXXXXX” (Day 2)

Note: Step 1 creates depreciation entries in the Departmental Adjustment Ledger. See Assets Reconciliation 
section for more information.
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Closing Activities
Asset Depreciation Process
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Closing Activities
Asset Depreciation Process

Step 2 - Run Depreciation 
Close (Day 1)

56



Closing Activities
Asset Depreciation Process

Step 3 - Validate Depreciation Journal (Day 2)

1

2

3
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Closing Activities 
General Ledger – Commitment Control Mismatch 

Report
Job Aid FISCal.425 provides instructions on identification and resolution. 
General Ledger (GL) – Commitment Control (KK) mismatches are the balance mismatches between GL and 
KK modules. The variance is typically caused by subsystem transactions/GL Journals that are not successfully 
posted either in GL or in KK.

Select Account Type: 
Expense or Revenue
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Report ID: RPTGL291 Page Number:1 
Run Date: January 27, 2023

Run Time: 14:07

Business Unit: 8860 Fiscal Year: 2022 Account Type: Expense Only for Closed Periods: No

Fund Code GL Amount KK Amount GL - KK Difference Amount Suspense Amount
0001 26,036,359.60 26,036,449.60 -90.00 0.00

FI$Cal
GL-KK MISMATCH REPORT

Summary Tab:

Detail Tab:
Fund ENY Approp Ref Program Account Rptg Structure Voucher ID GL Amount Subsystem Amount KK Amount Difference Amount Mismatch Comments

0001 2022 001 9999 5301700 88609300 00014626 0.00 0.00 90.00 -90.00 Transaction not sent to GL 

Closing Activities 
General Ledger – Commitment Control Mismatch 

Report
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Closing Activities 
Close and Verify Asset Management/General 

Ledger/Project Costing Modules Closure 
 Follow Job Aid FISCal.431 to automatically close Asset Management(AM)/General 

Ledger(GL)/Project Costing (PC) modules in real time.
 If Month-End Close (MEC) automation process is not set up, request the 

Z_DEPT_GL_MEC_ADMIN role. 
 Verify AM/GL/PC modules closure.
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Closing Activities 
Update Month-End Close Dashboard
Update MEC Dashboard (refer to slides #37-38 and Job Aid FISCal.335)
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Budgetary Legal Ledger Overview
 Overview

 Flow of Activities
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Budgetary Legal Ledger - Overview
 The Budgetary Legal Ledger (BUDLEGAL/BLL) is the 

source of financial information for the 
Budgetary/Legal Year-End Financial Reports. It 
consists of cash basis, encumbrance, and accrual 
transactions. 

 Transactions are posted into the BUDLEGAL ledger 
after an Accounting Period is closed, using the 
PeopleSoft Application Engine (BLL App Engine).

 The monthly posting of transactions to the 
BUDLEGAL ledgers will allow:
 Departments to perform monthly reconciliations 

using the BUDLEGAL data. This will result in less 
errors and workload at year-end.

 Fund administrator BUs to validate fund-level 
transactions when reconciling cash.

BLL App Engine Flow Chart
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Complete submodule 
and labor 

transactions. These 
are posted to the GL 

during batch 
processes or 

overnight.

Clear errors and close 
Submodules 

AR/AP/BI/PO/LD.

After the Submodules 
are closed, run 
Allocations and 
Depreciation.

Clear and close 
GL/PC/AM.

The BLL App Engine 
will run overnight and 

create and post 
BUDLEGAL journals.

Budgetary Legal Ledger – Overview
Flow of Activities 
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 Policy

 Research Tools  

 Reports & Queries



Encumbrance/Accounts Payable
Policy

68

SAM Section 8340 - Encumbrance

Encumbrances are obligations of all or part of an appropriation. The 
purpose of accounting for encumbrances is to prevent the 
overspending of an appropriation. Encumbrances reserve a portion 
of an appropriation representing an obligation that has not been 
paid, or commitments related to unperformed contracts for goods 
and services. 



Encumbrance/Accounts Payable

Departments must review encumbrance balances:

 Analyze Purchase Order (PO) encumbrances, expenditures, and liquidate 
unneeded balances.

 Adjust encumbrances through PO Change Orders process (refer to Job Aid 
FISCal.290).

 Research encumbrances that have no expenditure activities for several months 
(e.g., review original encumbrance and remaining balance columns with the 
same amounts). 

 At Year-End, agencies/departments should review encumbrances and liquidate 
reverting year encumbrances.
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Encumbrance/Accounts Payable
Reports & Queries

Encumbrance reports or queries are used to reconcile PO encumbrance transactions     
against encumbrance balances on the Report No. 6, Final Budget Report. Run 
encumbrance queries from Inception Date (1/1/1901) to current date.
For Reconciliation:
 DFQ_PO_10_ENCUMBRANCE_DTL

 Data pulled from C_DTL_ENC ledger and PO, AP, and GL modules.
 Use this new query in lieu of DFQ_PO_02_ACTIVITY_ACCTG_ENTRY for 

reconciling with Report No. 6 encumbrance balances.
 Report No. 6 - Final Budget Report

For Research:
 DFQ_PO_01_ENC_STATUS_BY_PO

 Has the same information as FI$Cal Encumbrance Status by PO Report.
 Provides encumbrance details by ChartField for each PO’s.
 Lists encumbrance, expenditure, and remaining encumbrance amounts.
 Use this query to reconcile expenditures in AP module.
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Encumbrance/Accounts Payable
Research Tools

For Research: 

 DFQ_PO_03_Encumbrance_Accrual 
 Use this query to obtain PO encumbrance balance by fiscal year and period for 

month-end reconciliation.
 Outstanding Encumbrance Accrual amounts. 

 ZZ_Encumbrance_Report_Encumbrance Status Report
 Amount of PO, expensed amount and remaining balance. 

 Encumbrance Status by PO Report 
 Encumbrance amount, expensed amount and remaining balance. 

 DFQ_AP_02_VOUCHERS_LISTING
 List of AP Vouchers with payment information. 

 Research vouchers or expenditures related to PO encumbrances:
 Voucher Inquiry (online view).
 AP Voucher Activity Report.
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DFQ_PO_10_ENCUMBRANCE_DTL - QUERY
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Sample of the query – provides information for the PO#, PO 
Reference, Funding Information, Program.

Encumbrance/Accounts Payable
Reports & Queries



DFQ_PO_10_ENCUMBRANCE_DTL - QUERY
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Notes:
 Some rows and columns are hidden for training display.
 Run this query to get encumbrance transaction from C_DTL_ENC ledger and PO, AP and GL modules 

that support encumbrance balance on the Report No. 6.
 DFQ_PO_05_ENC_RECLASS_SUMMARY query also provides encumbrance balances that matched 

Report No. 6 at a summary level.

Data provides subtotals and appropriation totals that match to Report No. 6.

Encumbrance/Accounts Payable
Reports & Queries



Report No. 6 - Final Budget Report
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Run this report to get a summary status of expenditure, encumbrance, reimbursements, 
budgeted transfer and appropriation balance for each program.

Note: Refer to Job Aid FISCal.235 and Year-End Training, Report No. 6, for more details.  

Encumbrance/Accounts Payable
Reports & Queries



Encumbrance/Accounts Payable
Reports & Queries
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Note: Refer to Job Aid FISCal.235 and Year-End Training, Report No. 6, for more details.  

Report No. 6 - Final Budget Report

Compare 
total by 
Fund/ENY 
and match it 
to the Final 
Budget 
Report



DFQ_PO_01_ENC_STATUS_BY_PO - QUERY
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Note: This report normally does not match the Report No. 6 encumbrance total as it excludes GL module. 
Certain columns are hidden for training purposes.

Data pulled from C_DTL_ENC ledger, PO and AP modules. Run this query to identify the 
Encumbered amount, Expensed Amount and Remaining Encumbrance amount by 
sub-total for each PO Line.

Encumbrance/Accounts Payable
Reports & Queries



Encumbrance/Accounts Payable
Reports & Queries
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Encumbrance Status Query 
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Query provides the encumbered amount, expensed amount, and remaining encumbrance 
amount by ChartField for each PO. 

Encumbrance/Accounts Payable
Reports & Queries



Encumbrance Status by PO Report
This report provides the encumbered amount, expensed amount, and remaining 
encumbrance amount by ChartField for each PO. 
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Encumbrance/Accounts Payable
Reports & Queries



Encumbrance/Accounts Payable
Reports & Queries
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Note: This query provides voucher IDs and PO IDs for encumbrance reconciliation. 

DFQ_AP_02_VOUCHERS_LISTING - QUERY



Voucher Inquiry
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Encumbrance/Accounts Payable
Reports & Queries



Accounts Payable Voucher Activity Report
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Run this report for specific ChartFields to research voucher payments and activities.

Encumbrance/Accounts Payable
Reports & Queries



Accounts Payable Voucher Activity Report
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Note: Another option is to use the DFQ_AP_02_Vouchers_Listing query, which provides the same information 
and can be easily filtered and sorted as needed.  

Encumbrance/Accounts Payable
Reports & Queries
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 Policies

 Asset Modules

 Asset Transactions

 Journal Entries

 Acquisition & Maintenance

 Assets Reconciliation

 Reports and Queries

 Assets Reconciliation Tips



Asset Management
Policies
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SAM Section 8602 - Capital Assets

Capitalized for accounting and financial reporting when the asset has an 
expected useful life of greater than one year, the purchase cost or 
internally generated cost is $5,000 or more, and is used to conduct state 
business. 

SAM Section 8603 - Non-Capital Assets

Non-Capital property is recorded in the property register and accounted 
as an expenditure.
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Assets information lives in GL and AM module through:

Asset Ledger (GL module):
 Departmental Adjustment Ledger (DEPTADJ)

Asset Books (AM module):
 Capital – tracks capital assets 
 State – tracks capital and non-capital assets

Asset Management
Asset Modules



Asset Management
Asset Transactions

88

 Assets are created in modules:
 Purchase Order (PO)
 Receipt (PO)
 Voucher (AP)

Refer to Job Aid FISCal.246 - Purchase Order to Accounts Payable to Asset 
Management for Capital Asset.

 Assets can be added directly in the AM module.
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The asset reconciler should be familiar with the asset related source documents. The 
reconciler should also review PO, receipt, voucher information and verify that asset 
related transactions have been accurately recorded in the GL module.



Asset Management
Asset Transactions
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Assets are recorded in the Chart of Accounts (COA) below:

 Capital assets use the Account 5362XXX series (MODACCRL).

 Non-capital assets use the Account 5368XXX series (MODACCRL). 

 The Tangible Asset Account 160XXXX series and Intangible Asset 
Account 162XXXX series are used in the DEPTADJ only.  

 Depreciation and amortization expense accounts are used in the 
DEPTADJ Ledger only. 



Asset Management
Asset Transactions

Transaction types identify the type of transaction that occurs in AM. 

 ADD – Additions 
 ADJ – Adjustments 
 TRF – Transfers 
 RET – Retirements 
 REI – Reinstatement 
 DPR – Depreciation 
 PDP – Prior Depreciation 
 BKS – Book Change

91



Asset Management 
Journal Entries
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Modified Accrual Ledger
Regular Voucher (AP module)

Capital Asset:
DR 5362240 – Computers & Computer Equipment

CR 2000000 – Accounts Payable

Non-Capital Asset:
DR 5368045 – Furniture

CR 2000000 – Accounts Payable



Asset Management 
Journal Entries

93

Departmental Adjustment Ledger
AM Journals (AM module)

Capital Asset Addition:
DR 1605000 - Equipment

CR 5362399 – Capitalized Equipment Purchase*

*Expenditure contra account exists for each asset account.

Capital Asset Depreciation:
DR 5424400 – Depreciation - Equipment

CR 1605900 – Accumulated Depreciation Equipment
Note: This training segment covers asset reconciliation instead of depreciation amounts.



Asset Management
Journal Entries

94

Journal ID will appear the following day when a journal is posted in the GL module.



Asset Management 
Assets Acquisition
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Asset Management 
Assets Maintenance

96



Asset Management 
Assets Reconciliation
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Departments must reconcile the acquisitions and dispositions of capitalized property with 
the amounts recorded in the property ledger. The reconciliation should be done monthly 
or at least quarterly, depending on the volume of transactions (refer to SAM Section 7924). 

Property reconciliation also ensures that year-end capital asset reports no. 18 and 19 are 
submitted to the SCO accurately. 

Per SAM Section 8602, tangible and intangible property must meet the following three 
requirements in order to be capitalized:

1. Have an expected useful life of greater than one year;
2. The purchase cost or internally generated cost of each individual unit must meet 

the capitalization threshold of $5,000 or more (e.g., four identical assets which cost 
$3,000 each, for a $12,000 total, would not meet the requirement)

3. Are used to conduct State business

Refer to SAM Chapter 8600 for detailed information regarding property accounting.



Asset Management
Reports and Queries 
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Reports and Queries for Assets Reconciliation:
 Ledger Activity Report for accounts 5362000-5368990
 Trial Balance Report By Period (MODACCRL ledger)
 Report No. 18 - Statement of Changes in Capital Assets
 DFQ_AM_01_ASSET_ACCTG_ENTRY

 This query provides departments the accounting entries generated by AM module only.
 DFQ_AP_02_VOUCHERS_LISTING

Research:
 DFQ_AM_02_ASSET_DETAIL

 This query pulls information for assets added in AM module. 
 DFQ_GL_01_JOURNAL_DETAIL

 This query assists with identifying GL journals for Construction Work In Progress or Intangible Assets In Progress.
 Asset History Report

 This report provides a list of asset activity within a fiscal year, such as prior year assets, current year additions, 
and current year retirements. This report can be used as a subsidiary detail report for Report No’s 18 and 19.

Note: Review journal entries and asset related documents (e.g. purchase order, receipt, and voucher) to validate the 
accuracy of capital and non-capital asset balances.



Asset Management
Ledger Activity and Trial Balance Reports
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Asset Management
Capital Asset Report No. 18
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Asset Management
Assets Reconciliation
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Step 1: Run the Ledger Activity Report in Excel and turn it into a worksheet with additional information 
from DFQ_AP_02 and DFQ_AM_01 queries (see blue columns).

Step 2: Verify account totals match account balances on the Trial Balance Report By Period.



Asset Management 
Assets Reconciliation
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Step 3: Run the DFQ_AP_02_VOUCHER_LISTING query, filter applicable accounts and transfer 
voucher numbers, PO IDs, and asset descriptions to the Ledger Activity worksheet.



Asset Management
Assets Reconciliation
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Step 4: Run the DFQ_AM_01_ASSET_ACCTG_ENTRY query, manually add Debit/Credit column, create a Pivot 
Table as shown below, and transfer PO number, Asset ID, Description, and amount information to the 
Ledger Activity worksheet.

Pivot table fieldsPivot table 

Cell AC3  Cell AD3

Manually add a new AC column titled “Debit/Credit”
with a formula to populate “Debit” or “Credit”

=IF(AD3>0,”Debit”,”Credit”)



Asset Management
Assets Reconciliation
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Step 5: Create a pivot table from the DFQ_AM_01_ASSET_ACCTG_ENTRY query and filter all 
transactions that support the account balances on Report No. 18.  



Asset Management
Asset History Report 
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Step 6: Use the Asset History Report for additional search.



Asset Management
Assets Reconciliation Tips
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 It is important to determine if a purchase is a “Capital Asset” and use the 
correct asset account at the procurement stage. 

 Review other general accounts such as office supplies for miss posting and use 
Journal Vouchers to correct the account numbers.

 Review the Ledger Activity Report for asset accounts and reconcile APXXXXXX 
journals, PO IDs, and vouchers from AP and PO modules to asset IDs from the 
AM module.

 Before 6/30/XX – Make sure asset-related expenditure accruals are posted 
accurately. If assets are in service by 6/30/XX, then request the asset processor 
to add the asset in the AM module.
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 Reconciliation 

 Journal Entries 

 Reports & Queries

 FI$Cal Accounts Receivable WorkCenter

 Accounts Receivable Tips 



Accounts Receivable
Reconciliation

109

 Accounts Receivable (AR) reconciliation shows the difference between what customers owe the 
department and how much the department has been paid. The accounts receivable balance in 
the general ledger is the total amount owed to the department.

 The subsidiary ledger contains the customer’s account balances, and the aging report lists the 
amounts owed and how long those amounts have been outstanding.

 Reconciliation is the process of ensuring that there are no discrepancies between the accounts 
receivable balance in the general ledger and the subsidiary ledger.

 AR monthly reconciliation ensures balances are set up promptly, correctly, and liquidated timely, 
and identifies reverted AR balances are reclassified at year-end. It also prepares departments for 
the SCO AR Reporting Worksheet.

 Departments reconcile the AR accounts on the Trial Balance – FI$Cal Processes Report against the 
Aging By ChartField Report and Trial Balance – General Ledger Report.

 The Customer Account History Report, Ledger Activity Report, Cash Receipts Report, Item Inquiry, 
and/or AR Item Details online screens can be used for research.



Accounts Receivable
Journal Entries

Accounts Receivable – Revenue:
Debit 1200000 Accounts Receivable - Revenue
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments

Credit 41XXXXX Revenue
Accounts Receivable - Reimbursement:

Debit 1200050 Accounts Receivable - Reimbursement
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments

Credit 48XXXXX Reimbursement
Accounts Receivable - Abatement:

Debit 1200100 Accounts Receivable - Abatement
Debit 124XXXX Due From Other Funds/Appropriations*
Debit 126XXXX Due From Other Governments

Credit 5XXXXXX Expenditure
* Must include values in Affiliate and Fund Affiliate fields 110



Accounts Receivable
Reports & Queries

FI$Cal Reports & Queries
 Trial Balance Reports – FI$Cal Processes Report (ZGL061)
 Trial Balance – General Ledger Report (GLS7012)
 Accounts Receivable – Aging By ChartField Report
 Ledger Activity Report
 Customer Account History Report

Finance Queries:
 DFQ_AR_01_PENDING_ITEM_BY_DTL
 DFQ_AR_04_ITEMS_VALIDATION
 DFQ_AR_13_CASH_RECEIPTS_DETAIL

Research:
 DFQ_AR_16_AP_AR_ACCRUAL 
 DFQ_AR_21_ITEM_AGING

Other Reports: 
 Manual AR and billing invoice Logs
 SCO Agency Reconciliation Report (also known as SCO Tab Run)

Refer to Finance’s FI$Cal Overview Training and eLearning website for more information about 
the AR module. 111



Accounts Receivable
Reports & Queries
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Trial Balance Report – FI$Cal Processes
Run the Trial Balance Report to reconcile AR and Due From account balances.



Accounts Receivable
Reports & Queries

113

Trial Balance Report – FI$Cal Processes



Accounts Receivable
Reports & Queries
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Trial Balance – General Ledger 
Due From Accounts and Project Reconciliation



Accounts Receivable
Reports & Queries

 On the Trial Balance – General Ledger Report, add a column for Balance by Project and Total ENY. The sum 
of the Debit and Credit totals for the account should match the balance on the Trial Balance – FI$Cal 
Processes report from previous slides.

 The same information can also be obtained by running Finance query DFQ_AR_15_ACCRUAL_PROJECT.
 In this example – Reconcile Project and ENY breakdown amounts against Due From Other Funds total of 

$2,138,839.27. 

115Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Trial Balance – General Ledger 
Due From Accounts and Project Reconciliation



Accounts Receivable
Reports & Queries

116

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Aging By ChartField Report
This report provides aging ARs including Customer ID and name for research. 



Accounts Receivable
Reports & Queries
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Notes:
 This information can also be obtained by running Finance query DFQ_AR_09_CUSTOMERS_ACC_HIST.
 The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Aging By ChartField Report



Accounts Receivable
Reports & Queries

 Add a column for Aging by ChartField and Variance to the Trial Balance –
General Ledger.

 Reconcile AR and Due From accounts to the AR Aging By ChartField Report.
 Research differences in the Customer Account History Report, Cash Receipts 

Report, Journal Inquiry, and/or Item Inquiry screens. 
 Add correction comments.

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.
118

Due From Accounts and Aging by ChartField Report Reconciliation  Project Reconciliation



Accounts Receivable
Reports & Queries

Reimbursement Accounts Reconciliation
 Run the Trial Balance – GL Report for Reimbursement accounts.
 See slide 114 for information on running this report.
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Reimbursement Accounts Research 
Ledger Activity Report
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Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Accounts Receivable
Reports & Queries



Accounts Receivable
Reports & Queries

121
Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Reimbursement Accounts Research 
Ledger Activity Report
 List of all journals posted to specific ChartField Combination which make up the 

balance on the Trial Balance – GL Report. 



Accounts Receivable
Reports & Queries
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Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Customer Account History Report



Accounts Receivable
Reports & Queries
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Customer Account History Report
 Displays Item ID, AR billing amount, collected amount, and remaining receivable 

balance for each AR Item.
 Example – Below AR Item was fully collected, and it has zero receivable balance.



Accounts Receivable
Reports & Queries

 Reconcilers should become familiar with the AR Item Details Screens.
 Displays remaining AR Item balances.
 Example – Due From and Reimbursement accounts related AR Item.

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts. 124

Account Receivables Item Details
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Account Receivables Item Details



Accounts Receivable
Reports & Queries

DFQ_AR_04_ITEMS_VALIDATION
 Shows all accounting entries associated with an AR Item.

126

 This query can show 
information for all AR 
Items within a given 
accounting date and/or 
ChartField combination. 

Account Receivables Item Details - Query



Accounts Receivable
Reports & Queries
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Some rows and columns are hidden for display purposes.

 Shows detailed information for Cash Receipts. 
 Helpful for researching payments applied to AR 

items.

Note: The same process can be applied to Reimbursement, Revenue, and Abatement accounts.

Cash Receipts Detail Report
for Reimbursement Accounts – Query
DFQ_AR_13_Cash_Receipt_Detail



Accounts Receivable
FI$Cal Accounts Receivable WorkCenter

 The Receivables WorkCenter displays popular links to key AR and Direct Transfer processes, queries 
and reports.

 It is a central desktop from which users can efficiently perform their daily tasks such as creating 
customers, items, deposits, and invoices, as well as resolving transactions in error.

 Review FI$Cal Job Aid FISCal.474 – Using Receivables (AR) WorkCenter.

128

FI$Cal AR WorkCenter



Accounts Receivable
Tips

 Record AR, collect payments, and liquidate AR timely and accurately.
 Perform monthly reconciliations.
 Prevent past due AR whenever possible.
 Review Payroll Account Receivables (PARs) closely and refer to Job Aid FISCal.208 for 

more information about PARs setup and SCO’s interfaced ARO, APO, and APC journal 
entries.

 Clear Account Receivables - Abatements related to Clearing Account Programs and 
reverting appropriations early to prevent Plan of Financial Adjustment issues at Year-
End.

 Refer to Finance eLearning guides AR20 and AR21 for instructions on recording and 
approving the collection of reverting appropriations for Abatements and 
Reimbursements before and after June 30, respectively.

 Refer to Account Receivables Toolkit on the Finance website for updated 
procedures: http://www.dof.ca.gov/Accounting/Policies_And_Procedures.

 Refer to FI$Cal Virtual Instructor Led Training (VILT) – AR1001 Accounts Receivable 
Items

129

https://dof.ca.gov/accounting/accounting-policies-and-procedures/
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 Project Costing 

 Queries 

 Expenditures

 Revenues

 Reimbursement Reconciliation

 Other Project Costing Query 



Reimbursements

 A reimbursement is a recovery of an expenditure. Generally, 
reimbursement is received as repayment of the cost of work or services 
performed. 

 Project Costing (PC) is used for tracking reimbursement and other usages 
for the department's reporting needs. For more information on PC, see 
the FI$Cal VILT PC1001 - Project Costing.

 Revenues are recognized (billed) or collected reimbursement. Revenue 
and expenditures will be reconciled using PC reports.

 PC receives transaction information from Accounts Payable, Accounts 
Receivable, and Purchase Order modules.

132

Project Costing 



Reimbursements/Project Costing
Queries

Project Financial Reports and Ledger Groups:

 Project Expenditures: CC_DETAIL

 Project Revenues: CC_DTL_REV

133



Reimbursements/Project Costing
Expenditures
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Note: Departments can use lower-level PC ChartFields like Source Type to track reimbursements. 



Reimbursements/Project Costing
Expenditures
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Note: Some columns are hidden for display purposes.



Reimbursements/Project Costing 
Revenues
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Note: Departments can use lower level PC ChartFields like Source Type to track reimbursements. 



Reimbursements/Project Costing 
Revenues

137Note:  Some columns are hidden for display purposes.



Reimbursements/Project Costing
Reimbursement Reconciliation

138

 Reimbursements, expenditures, and revenues should be reconciled on a monthly 
basis.  

 The reconciliation and supporting Project Financial Reports are helpful to the 
Budget Office for planning and budgetary control purposes.  

Note: Clean up of the Fund Affiliate, Affiliate for Projects should be done on a monthly basis.  



Reimbursements/Project Costing 
Other Project Costing Query

139

 DFQ_KK_01_ACTIVITYLOG_SUP_PROJ – This query provides detailed data of all project 
related transactions.

 DFQ_KK_16_REIMB_RECON - Data from this query contains project costing for 
reimbursement reconciliations to determine encumbrances funded by reimbursements for 
year-end "Report 1". Fields include Fund, ENY, Program, Appropriation Reference, Project, 
Activity, and Source Type.
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Refer to  ME2-Cash in State Treasury Non-Shared Fund Reconciliation and 
ME3-Cash in State Treasury Shared Fund Reconciliation



Cash in State Treasury Account

141

 Reconciliation Policies

 FI$Cal Cash Process

 Statewide Cash Transactions in MODACCRL

 Cash Reclassification Entries

 Departmental Cash Transactions in BUDLEGAL

 Impacts on Cash Reconciliation

 Reconciliation Reports and Queries



Cash in State Treasury Account 
Reconciliation Policies
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SAM Section 7901 – Reconciliations – General 

Reconciliations will be prepared monthly within 30 days of the preceding month, 
except for property reconciliations.

SAM Section 7921 - Reconciliation of Department’s Account Balances With SCO Balances

Agencies/departments will Reconcile general ledger account balances within their 
accounting system to the corresponding balances maintained by the State 
Controller’s Office (SCO) for non-shared funds and shared funds to provide 
accurate information for the preparation of required financial reports.

Note:
The Cash in State Treasury (CIST) account reconciliation supports the Finance’s required 
Detailed Fund  Balance Report (DF-303) and the Fund Condition Statement. See SAM 
Section 6401, Responsibilities and Authority of Fund Administrators and Fund Users, for 
more information. 



Cash in State Treasury Account
FI$Cal Cash Process

143

 In FI$Cal, departmental cash transactions are recorded in the MODACCRL ledger 
under various pending cash transfer accounts (e.g., accounts 1109XXX). 

 FI$Cal batch process clears pending cash to accounts 6510000 and 6520000. 

 Balances in accounts 6510000/6520000 from all BUs are reclassified to Cash in State 
Treasury account 1104000 or General Ledger Account Number (GL) 1140 in 
Statewide BU 0000. All pending cash transfer accounts should have zero outstanding 
balances by period 12.  



Cash in State Treasury Account 
Statewide Cash Transactions in MODACCRL

Common fund-level transactions posted in the following Statewide BUs:
 BU 0000 – Deposits in Surplus Money Investment Fund (SMIF), Account 

1120000/1120100, from the SCO Journal Entries SMC/SMD impacting UCM GL 1210
 BU 0000 – Loans to the General Fund, impacting UCM GL 1410
 BU 9892 – SB 84 Supplemental Pension, Account 6512500
 BU 9900 – Pro Rata, Account 6512400

Note:  
If needed, Fund Administrators of shared funds can run the Trial Balance Reports and 
DFQ_GL_01 query to see the above fund level transactions using the second or third 
User ID. The required role is Z_DEPT_GL_CONSL_FUND_VIEWER.

144



Transactions posted in the Department BUs:
 Fund-level transactions related to Advanced Collections, Liabilities for Deposits, 

and fund-specific loans.
 Transactions related to departments’ appropriations

All cash transactions in the MODACCRL ledger will be reflected in Accounts 
6510000/6520000 in the corresponding BUs and transferred to Account 1104000 in the 
Statewide BU 0000.

145

Cash in State Treasury Account 
Statewide Cash Transactions in MODACCRL
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Miscellaneous Unbilled Receipt Transaction – Example:

Deposit Slip Entry for Deposited Receipts (System Generated in CTS Fund – AR module):
DR 1101000 – General Cash – CTS Accounts $1,040

CR 2090050 – Unapplied Receipts                                       -$1,040

Miscellaneous Unbilled Receipts Payment Entry (AR module):
DR  1109300 – Pending Cash Transfers – AR  $1,040 

CR  41XXXXX – Revenue -$   500 
CR  48XXXXX – Reimbursement -$   500
CR  53XXXXX – Abatement -$     40

Deposit Slip Reversal Entry for Remittance (System Generated in CTS Fund – AR module):
DR 2090050 – Unapplied Receipts                              $1,040

CR 1101000 – General Cash – CTS Accounts                     -$1,040

Cash in State Treasury Account 
Cash Reclassification Entries
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Miscellaneous Unbilled Receipt Transaction – Example (continued):

Cash Reclassification Entry in the Department’s BU (CM module):
DR 6520000 – Unapp. InterUnit Cash Transfers Out $1,040

CR 1109300 – Pending Cash Transfers – AR                                       -$1,040

Cash Reclassification Entry in the Statewide BU 0000 (CM module):
DR 1104000 – Cash in State Treasury                                         $1,040

CR 6510000 – Unapp. InterUnit Cash Transfers In                              -$1,040

Note: 
 See eLearning guides, AR16 and AR17, recording and approving miscellaneous receipts.
 Refer to Finance’s FI$Cal Overview Training “Cash Receipts” section for more information.

Cash in State Treasury Account 
Cash Reclassification Entries
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AP Voucher Transaction for Warrant – Example:

AP Voucher Entry – Entered and Approved (AP module):
DR 53XXXXX – Operating Expense and Equipment $1,040

CR 2000000 – Accounts Payable                                                        -$1,040

AP Voucher Entry – Paid (AP module):
DR 2000000 – Accounts Payable                                               $1,040 

CR 6510000 – Unapp. InterUnit Cash Transfers In                              -$1,040

Cash Reclassification Entry in Statewide BU 0000 (CM module):
DR 6520000 – Unapp. InterUnit Cash Transfers Out $1,040

CR 1104000 – Cash in State Treasury                                                  -$1,040

Cash in State Treasury Account 
Cash Reclassification Entries



Cash in State Treasury Account
Departmental Cash Transactions in BUDLEGAL
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Fund User BUs
 Accounts 6510000/6520000 balances are copied from MODACCRL to the BUDLEGAL ledger 

monthly after the GL module is closed.
 The Budgetary Legal Ledger Cash Reclassification (BLL-CR) Application Engine will reclassify 

6510000/6520000 to Account 6590000 – Unappropriated Cash Transfers – BLL.

Fund Administrator BUs
 Accounts 6510000/6520000 balances are copied from MODACCRL to the BUDLEGAL ledger 

monthly after the GL module is closed.
 Pro Rata and SB 84 charges are allocated to the Fund Administrator BUs.

 The allocation is triggered by the closing of the GL module in the Statewide BU 9900 and 
9892.

 The transactions post in the Fund Administrator BUs with journal prefix STW, Accounts 
6512XXX and 6510000/6520000.

 If applicable, Deposits in SMIF are allocated from BU 0000. The transactions post in the Fund 
Administrator BUs with journal prefix CRJ, Accounts 1120100 and 6510000/6520000.

 The total ending balance of 6510000/6520000 is reclassified to account 1108000 – BLL Cash 
in State Treasury for Non-shared Funds, or account 6590000 for Shared Funds. 



Cash in State Treasury Account
Cash Transactions in FI$Cal
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Cash in State Treasury Account 
Impacts on Cash Reconciliation

151

 Departments will use the BUDLEGAL Trial Balance to complete monthly Cash 
Reconciliation.

 6510000/6520000 on the BUDLEGAL Trial Balance should be $0 for Shared Funds. For 
Non-shared Funds, the amounts should remain the same as 6/30/20 balances.

 Transactions related to Pro Rata, SB 84, and Deposits in SMIF are reflected in the Fund 
Administrator BUs’ BUDLEGAL cash balance; therefore, there should be no reconciling 
amount associated with those transactions.

 Fund-level transactions other than Pro Rata, SB 84, and Deposits in SMIF that post in the 
Statewide BUs in FI$Cal should be listed as reconciling items in the Fund Administrator 
BUs’ Cash Reconciliation. These transactions will cause reconciling amounts during the 
fiscal year, but will clear by June 30th. The transactions include, but not limited to:
 Journals to record the reserve and transfer of state’s retirement contribution (CLR 

documents and the transfer JEs) posted in BU 9990.
 Journals to record short-term cash flow loans to the General Fund.



Cash in State Treasury Account 
Reconciliation Reports and Queries

152

The following reports and queries are helpful for CIST Account Reconciliation:

Reports for Reconciliation:
 SCO Fund Reconciliation Report
 Agency Reconciliation Report (SCO Tab Run)
 Trial Balance Report (ZGL061) 

Additional Reports/Queries for Research:
 Completed monthly SCO Agency Reconciliation
 DFQ_AP_02_VOUCHERS_LISTING
 DFQ_AP_11_VCHR_SUB_SYS_ENTRIES
 DFQ_AR_13_CASH_RECEIPT_DETAIL 
 DFQ_AR_17_DIRECT_JRNL_SUB_SYS
 DFQ_AR_18_ITEM_SUB_SYS_ENTRIES
 DFQ_CM_02_BANK_REC_XREF
 DFQ_GL_01_JOURNAL_DETAIL
 DFQ_GL_06_REC_SCO_TAB_RUN
 DFQ_KK_01_ACTIVITYLOG_SUP_PROJ



Cash in State Treasury Account 
Reconciliation Procedure
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Refer to ME2-Cash in State Treasury Non-Shared Fund Reconciliation and 
ME3-Cash in State Treasury Shared Fund Reconciliation



Refer to ME4-Revolving Fund Reconciliation
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Revolving Fund Reconciliation 
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 Policies

 Advances and Voucher Styles

 Journal Entries

 Template Example 

 Procedure



Revolving Fund Reconciliation
Policies

SAM Section 7901 – Reconciliations - General 

Reconciliations will be prepared monthly within 30 days of the 
preceding month, except for property reconciliations.

SAM Section 7922 – Office Revolving Fund Reconciliation

Departments will reconcile their Office Revolving Fund (Revolving 
Fund) by reviewing the revolving fund book balance and other 
related accounts.
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https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7901
https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7922


Revolving Fund Reconciliation
Advances and Voucher Styles

Expense Advances (EAs)

 SAM Sections 8120-8120.3 
 Expense Advances (Account 1301100) are used for:

 Payments of discount and compensation earned.
 Petty cash fund and change fund disbursements; and
 Where immediate payment is otherwise necessary

 Regular Voucher – Non-employee suppliers exclude P-Card supplier EAs. 
 Journal Voucher is used for Revolving Fund reimbursements.

 Prepaid Voucher – Manual expense advances for employee supplier payments, 
such as settlement agreements. 
 Regular Voucher is used for Revolving Fund reimbursements.
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Revolving Fund Reconciliation
Advances and Voucher Styles

Travel Advances (TAs)
 SAM Section 8116
 Travel Advances (Account 1301200) are used for:

 Advance to an employee for travel expenses incurred while conducting 
official state business

 Prepaid Voucher – TAs
 Regular Voucher – Revolving Fund reimbursements via CalATERS expense 

reimbursements (e.g., interfaced Regular Voucher with TEA invoice number).  
 Deposit (AR module) – Revolving Fund reimbursements of remaining TA 

balances via employee personal check and/or CalATERS warrant deposits.
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Revolving Fund Reconciliation
Advances and Voucher Styles

Salary Advances (SAs)
 SAM Section 8118
 Salary Advances (Account 1301300) are used for:

 “Payroll” salary advance
 “Hardship” salary advance due to unforeseen emergency
 Separating employees at the request of immediate need of final salary payments

 Regular Voucher – SAs for employees with Open Item (key). 
 Open Item (key) is the last seven digits of Employee’s Supplier ID number, and it stays 

open until the salary advances are fully recovered.  
 Deposit (AR module) – Revolving Fund reimbursements via the deposits of employee payroll 

warrants or employee personal checks in the AR module to clear employee’s outstanding 
balance with the use of the open item key.  

Notes: For expense, travel, and salary advances:
 Refer to Job Aid FISCal.424 - SCO/STO Integrated Solution CalATERS Expenditure Updates
 Refer to Finance’s FI$Cal Overview Training
 Attend FI$Cal VILT - AP1001 ORF Advances and Replenishments
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Revolving Fund Issuance and Cash Reclassification in CTS Fund: 
Regular or Prepaid Voucher (AP module)

DR 1301100* – Expense Advances
DR 1301200 – Travel Advances
DR 1301300 – Salary Advances

CR  2000000 – Accounts Payable    
*A Regular voucher style is commonly used for purchased or non-purchased orders, supplier prepayment of compensation 
earned, or where immediate payment is otherwise necessary. However, if the supplier is an employee, a MANUAL Prepaid 
voucher style must be used for the regular replenishment voucher to link the payment and close the balance on an 
employee expense advance.

Cash Reclassification (CM module)
DR  2000000 – Accounts Payable

CR  1109200 – Pending Cash Transfers – AP
DR 1109200 – Pending Cash Transfers – AP 

CR  1101200 – Revolving Fund Cash    
Note: Refer to ME4-Revolving Fund Reconciliation for more information.
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Revolving Fund Reimbursement in CTS Fund – SCO Generated Option:
Journal Voucher (AP module)

DR  2000000 – Accounts Payable
CR  1301100 – Expense Advances  

Cash Reclassification (CM module)
DR 1109200 – Pending Cash Transfers – AP 

CR 2000000 – Accounts Payable        
DR 1101200 - Revolving Fund Cash 

CR 1109200 – Pending Cash Transfers – AP 

Note: Refer to Finance’s FI$Cal Overview PowerPoint training for journal entries related to General Cash, 
Refund Clearing, and NSF Receipts Clearing accounts.
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https://dof.ca.gov/wp-content/uploads/Accounting/FI$Cal_Resources_for_Accounting/FISCal-Accounting-Overview-PPT.pdf


Revolving Fund Reimbursement in CTS Fund - Deposit Refund/Excess Payment Check Option:
Regular Deposit (AR module) 

DR 1109300 – Pending Cash Transfers – AR
CR 1301100 – Expense Advances 

Cash Reclassification (CM module) 
DR 1101200 - Revolving Fund Cash 

CR 1109300 – Pending Cash Transfers – AR

Note: This slide provides a simple concept about Expense Advances liquidation related to a deposited 
check. See CIST Reconciliation section, Cash Reclassification pages, for more information about the 
deposit slip and remittance processes that involve General Cash, Unapplied Receipts, and other 
accounts.  
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Revolving Fund Reconciliation
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Template Example 

Note:   Refer to ME4-Revolving Fund Reconciliation procedure



Revolving Fund Reconciliation 
Procedure

Refer to ME4-Revolving Fund Reconciliation
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See SAM Section 7965 and Job Aid FISCal.151

https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7965


Refer to ME5-Bank Reconciliation 165



Bank Reconciliation
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 Policies

 Purpose

 Important Reminders

 FI$Cal Cash Accounts

 Cross Referencing Transactions

 Reports and Queries

 Updates

 Template Example

 Examples

 Tips

 Reconciliation Exercise



Bank Reconciliation 
Policies

SAM Section 7901 – Reconciliations - General

Reconciliations will be prepared monthly within 30 days of the 
preceding month, except for property reconciliations.

SAM Section 7923 – Bank Reconciliation

Agencies/Departments will reconcile their General Cash, Revolving 
Fund Cash, and Agency Trust Fund Cash accounts with their 
Centralized Treasury Trust System Account Statement (CTS statement).
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https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7901
https://www.dgs.ca.gov/Resources/SAM/TOC/7900/7923


Bank Reconciliation
Purpose

The purpose of the bank reconciliation is to identify the current month activities for 
deposits and checks.

The bank reconciler should understand:
 AP and AR transactions
 Purpose of each cash account
 Cash reclassification in the CM module

Possible reconciling items:
Transactions not entered
Timing differences
Errors

Helpful information on the Finance FI$Cal Training Website:
Accounting Overview Training PowerPoint and Handouts related to AP, 

AR, and Cash Receipts sections
eLearning courses related to AP and AR topics 168



Bank Reconciliation
Important Reminders

 Reconcile bank statements to FI$Cal deposits and checks monthly.

 Resolve and correct reconciling items timely.

 Include a clear and concise description for each reconciling item.

 Include a status of the correction for each reconciling item.

 California State Auditor (CSA) may audit departments’ bank reconciliations. 
Audit issues and concerns may result in Annual Comprehensive Financial 
Report (ACFR) delays.
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FI$Cal Cash Accounts
For bank reconciliation, review the activities (not the ending balance) and the
type of transactions in the CTS fund accounts:
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Fund Account Debits Credits

CTS
(000000XXX)

1101000
General Cash

Uncleared Collections,
Refunds Clearing,
NSF Receipts Clearing,
Deposit Slip Entries

Agency Checks,
Deposit Slip Entry Reversals

CTS
(000000XXX)

1101200
Revolving Fund Cash

Revolving Fund Deposits
Revolving Fund Replenishments

Revolving Fund Checks

CTS
(000000XXX)

1101400
Agency Trust Fund 
Cash

Agency Trust Deposits Agency Checks

Bank Reconciliation



Cross Referencing Transactions
Common transactions on a bank statement and the corresponding 
FI$Cal transactions:

171

Type Bank Statement FI$Cal
Deposits Deposit Slip Number FI$Cal Deposit ID (FDID)

Deposit Slip Number (CalATERS) FI$Cal Deposit ID (FDID)
Replenishment FI$Cal Voucher
Claim Schedule FI$Cal Voucher

Checks Check Number FI$Cal Voucher
Remittance FI$Cal Deposit ID (FDID)

Note: The corresponding FI$Cal transactions may also be a GL journal, depending on a department’s 
business process.

Bank Reconciliation



Bank Reconciliation
Reports and Queries

172

Reports/Queries for Reconciliation:
 Prior Month Bank Reconciliation 

Spreadsheet
 CTS Statement (Bank Statement)
 Trial Balance by Period Report (ZGL111) 

 CTS Fund 
 DFQ_CM_02_BANK_REC_XREF query

 CTS Fund 
 Department’s Check and Deposit Logs

Additional Reports/Queries for Research:
 DFQ_AP_02_VOUCHERS_LISTING 
 DFQ_AR_10_DEPOSIT_SLIPS_LIST
 DFQ_AR_11_INCOMPLETE_DEPOSITS
 DFQ_AR_13_CASH_RECEIPT_DETAIL 



Bank Reconciliation
Updates

 Departments will use the BUDLEGAL Trial Balance Report by Period to complete the monthly Bank Reconciliation.
 There is a new “TR” Journal Source, per FI$Cal’s CMO: Automated Accounting for Cashed and Unrecorded Agency Checks, as of July 1, 2022.
 Account 1109300 transactions posted in State Fund(s) are no longer recorded in the Bank Reconciliation. 
 Debits and Credits variance amount is combined. When the net variance of the Debit and Credit columns equals to zero, there are no reconciling items. 

Departments will research the reconciling items if the net amount is not zero.
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Bank Reconciliation
Template Example
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Note: Dates and values in this example do not tie to the ME5-Bank Reconciliation.

ORG CODE:  8860
ACCT NO:  244 A B C D

Beginning Balance as of 
12/31/20XX DEPOSITS CHECKS

Ending Balance as of 
01/31/20XX

COMMENTS/ 
CORRECTIONS

PER BANK STATEMENT 
REGISTER: 174,096.73 186,966.52 (182,877.11) 178,186.14

Outstanding Checks:
12/31/20XX (2,937.79) 2,937.79 0.00
01/31/20XX (2,720.64) (2,720.64)

Outstanding Deposits:
12/31/20XX 0.00 0.00
01/31/20XX 0.00 0.00

SCO Reconciling Items:
0.00

 
ADJUSTED BAL 171,158.94 186,966.52 (182,659.96) 175,465.50

PER FI$CAL LEDGER 
ACTIVITY DEBIT CREDIT

CTS/ORF 000000244                 
1101000-General Cash** 90.00 185,901.29 (185,099.63) 891.66
CTS/ORF 000000244                 
1101200-Revolving Fd Cash 173,337.05 7,131.75 (7,767.11) 172,701.69
CTS/ORF 000000244 
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00

TOTAL FI$CAL 173,427.05 193,033.04 (192,866.74) 173,593.35
FI$CAL Reconciling Items: DEBIT CREDIT
CHK#1001107 Issued but not entered 
in F$ in P6; entered in P7 (2,268.11) 2,268.11 0.00
CHK #1001113 not entered in F$ (395.96) (395.96)
TR09359434 1/3/XX Interfaced for 
CHK 1001107; needs to be reversed 2,268.11 2,268.11

ADJ FI$CAL BALANCE 171,158.94 193,033.04 (188,726.48) 175,465.50
Variance* 0.00 0.00

*When the net variance is zero for debits and credits, these are not reconciling items. If the net amount is not zero, then research is needed
**When agencies/departments account for more than one fund in the CTS account, identify each fund's share of the General Cash.

DEPARTMENT OF FINANCE
GENERAL CHECKING ACCOUNT RECONCILIATION

FOR PERIOD ENDING JANUARY 31, 20XX (PERIOD 7)

0.00
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A check of $500 was issued (entered) through FI$Cal in period 1 and was not cashed until period 2. 
This is found by comparing the department’s check log to the CTS (Bank) Statement.

Example 1 – Outstanding Checks

Bank Reconciliation
Examples

Note: Dates and values in this example do not tie to other slides or the ME5-Bank Reconciliation.

ACCT NO:  244 A B C D
Beginning Balance as of 

06/30/20XX DEPOSITS CHECKS
Ending Balance as of 

07/31/20XX
COMMENTS/ 
CORRECTIONS

PER BANK STATEMENT REGISTER: 200,000.00 0.00 0.00 200,000.00
Outstanding Checks:

07/31/20XX (500.00) (500.00)

ADJUSTED SCO BALANCE 200,000.00 0.00 (500.00) 199,500.00 

PER FI$CAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 0.00 (500.00) 199,500.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00

TOTAL FI$CAL 200,000.00 0.00 (500.00) 199,500.00

ADJUSTED  FI$CAL BALANCE 200,000.00 0.00 (500.00) 199,500.00 
VARIANCE 0.00 0.000.00
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An ORF replenishment of $150 was entered and posted in period 1. The bank statement did not 
show the replenishment until period 2.

Example 2 – ORF Replenishment Timing Difference

Bank Reconciliation
Examples

Note: Dates and values in this example do not tie to other slides or the ME5-Bank Reconciliation.

ORG CODE:  8860
ACCT NO:  244 A B C D

Beginning Balance as of 
06/30/20XX DEPOSITS CHECKS

Ending Balance as of 
07/31/20XX

PER BANK STATEMENT REGISTER: 200,000.00 0.00 0.00 200,000.00
PER FI$CAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 150.00 0.00 200,150.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00

TOTAL FI$CAL 200,000.00 150.00 0.00 200,150.00
FI$CAL Reconciling Items: DEBIT CREDIT
Replenishment received in period 2 (150.00) (150.00)

ADJUSTED  FI$CAL BALANCE 200,000.00 0.00 0.00 200,000.00
VARIANCE 0.00 0.000.00
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A deposit of $53.81 was on the bank statement in period 1. The deposit was not entered in FI$Cal.
Example 3(A)– Deposit Transaction Not Entered

Bank Reconciliation
Examples

Note: Dates and values in this example do not tie to the ME5-Bank Reconciliation.

ACCT NO:  244 A B C D
Beginning Balance as of 

06/30/20XX DEPOSITS CHECKS
Ending Balance as of 

07/31/20XX

PER BANK STATEMENT REGISTER: 200,000.00 53.81 0.00 200,053.81
PER FI$CAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 0.00 0.00 200,000.00
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00

TOTAL FI$CAL 200,000.00 0.00 0.00 200,000.00
FI$CAL Reconciling Items: DEBIT CREDIT
Deposit not entered 53.81 53.81

ADJUSTED  FI$CAL BALANCE 200,000.00 53.81 0.00 200,053.81
VARIANCE 0.00 0.000.00
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 The $53.81 deposit transaction (from example 8A) is entered in period 2.

Notes: 
 This is a Period 2 

reconciliation 
worksheet. 

 Dates and values 
in this example 
do not tie to the 
ME5-Bank 
Reconciliation.

Example 3(B)– Deposit entered next period.

Bank Reconciliation
Examples

ACCT NO:  244 A B C D
Beginning Balance as of 

07/31/20XX DEPOSITS CHECKS
Ending Balance as of 

08/31/20XX

PER BANK STATEMENT REGISTER: 200,053.81 0.00 0.00 200,053.81
PER FI$CAL TRIAL BALANCE (ZGL111) DEBIT CREDIT
CTS Fund 000000244
1101000-General Cash 0.00 0.00 0.00 0.00
CTS Fund 000000244
1101200-Revolving Fd Cash 200,000.00 53.81 0.00 200,053.81
CTS Fund 000000244
1101400 - Agency Trust Fd Cash 0.00 0.00 0.00 0.00

TOTAL FI$CAL 200,000.00 53.81 0.00 200,053.81
FI$CAL Reconciling Items: DEBIT CREDIT
Deposit from P1 entered in P2 53.81 (53.81) 0.00

ADJUSTED  FI$CAL BALANCE 200,053.81 0.00 0.00 200,053.81
VARIANCE 0.00 0.000.00



Bank Reconciliation Tips
 Run the Trial Balance Report by Period (ZGL111) for CTS fund with activities in Accounts: 

o 1101000 (General Cash), 
o 1101200 (Revolving Fund Cash), and 
o 1101400 (Agency Trust Fund Cash).

 The DFQ_CM_02_BANK_REC_XREF query pulls large amounts of data, so it is recommended to narrow 
down the criteria to reduce run time. 

 For checks not entered timely, use the DFQ_AP_02_VOUCHERS_LISTING query to find when a check 
was entered.

 For deposits not entered timely, use the DFQ_AR_13_CASH_RECEIPT_DETAIL query to find when a 
deposit was entered.

 Other Tips:
 Maintain accurate internal checks and deposit logs.
 Understand what makes up the adjusted balance before reconciling.
 Reconcile one column at a time (deposits with debits, checks with credits).
 Include strong and clear descriptions for all reconciling items.
 Stay organized!
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Refer to ME5-Bank Reconciliation

Bank Reconciliation
Procedure
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Objective

The consistent and timely execution of Month-
End Close processes enables departments to 
complete Year-End tasks promptly to meet Year-
End Close deadlines. 
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Importance of Meeting Deadlines

214

Month-End Close (MEC) deadlines ensure departments can meet Year-End Close 
(YEC) reporting deadlines. Deadlines are established to help ensure the state can 
accomplish its statewide statutory responsibilities. Meeting the deadlines will have 
the following benefits:

 State Controller’s Office will have final data to publish in their annual 
reports.

 Department of Finance (Finance) will have final prior year data to build 
the budget and meet the deadlines for the Governor’s Budget.

 Finance will have the information necessary to meet statewide Single 
Audit Act reporting requirements. 

 The state will have the information necessary to meet bond disclosure 
requirements.

 Departments will have an easier transition to timely monthly closing.
 Departments can move forward with working on current year closing 

activities.
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Importance of Meeting Deadlines

214

Delay in providing accurate and timely financial information:

 May impede timely preparation and presentation of the Governor’s 
Budget to the Legislature. 

 May create distortion in budget details resulting from inaccurate or 
absence of required data, or use of estimates. 

 Delay in preparation and publication of the Budgetary-Legal Basis 
Annual Report Government Code (GC) Section 12460.

 May lead to cuts to programs/inability to fund key programs.
 Distrust and loss of public confidence:

 Negative press perspective
 Voters may reject subsequent ballot measures 
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Importance of Meeting Deadlines

214

Delay in providing accurate and timely financial information:

 Non-compliance with regulatory requirements:
 Single Audit (Part 200 of Code of Federal Regulation)
 Withhold federal funds
 Suspension of grant agreement
 Termination of federal award

 Non-Compliance with the law:
 Implication for State Leadership and Oversight GC 8546.1(e)

 SCO will report delinquent departments to the Legislature.
 Departments will be required to testify on correcting this deficiency.  
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Importance of Meeting Deadlines

214

Delay in providing accurate and timely financial information:

 U.S. Securities and Exchange Commission (SEC) Rule 240.15c2-12:
 Violation of Bond Contract- has legal implication
 Trigger “Failure to File Notice”
 If not cured promptly, must disclose again
 Must disclose non-compliance for 5 years

 Reputational damage:
 Withdrawal/downgrade of credit rating
 High borrowing cost 
 May result in the suspension of the current rating
 Non-Issuance of Government Finance Officers Association (GFOA)

certificate of achievement
 Less attractive to investors
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Tips for Successful Month-End Close
 SAM Requirement, see Chapter 7900 Reconciliation and Reports.
 Departments must create and implement a work plan to ensure the timely close of 

accounting periods and submission of Year-End Financial Reports.*
 Departments can utilize an example of the MEC plan found in Job Aid FISCal.009 - Run the 

Month-End Process.
 Departments must track and update MEC Status using Job Aid FISCal.335 - The Online 

Month-End Close MEC Reporting Tool.
 Utilize MEC Automation Process by requesting the required role, Job Aid FISCal.431- MEC 

Automation Process.
 Timely posting and approval of daily transactions are extremely important to the Month-

End Close and Year-End process. 
 Run Labor, Cost Allocation, and Asset Depreciation timely every month.
 Perform and complete Plan of Financial Adjustments and all reconciliations monthly.
 Clear reconciling items in the following period.

* Work plans and reconciliations may be subject to review by the Department of Finance, State Controllers 
Office and the California State Auditor.
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Contact the FSCU Hotline
FSCU Hotline Phone:  (916) 324-0385

Email:  FSCUHotline@dof.ca.gov

mailto:FSCUHotline@dof.ca.gov
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